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ELTHAM HIGH SCHOOL 
 
Policy 
Visitors to the school 
 
 

 

INTRODUCTION 

This policy outlines requirements for visitors to the school. 

 

PHILOSOPHY 

Eltham High School strives to create an open and inclusive school community, and encourages parents and carers to 
be actively involved in their child’s development and education. We also strive to foster strong partnerships with local 
community services, schools and other organisations.  

This policy aims to provide a safe and secure learning and teaching environment for students and staff by establishing 
processes to monitor and manage visitors to Eltham High School.  

 

POLICY STATEMENT 

Eltham High School is not a public place. The principal has the authority to permit or deny entry to school grounds, 
and encourages all visitors to familiarise themselves with our school’s Statement of Values, Child Safe Policy, Statement 
of Commitment to Child Safety, Child Safe Code of Conduct. 

This policy applies to any visitors who may attend school grounds when the school is open for instruction between the 
hours of 8.30 am – 
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GUIDELINES FOR IMPLEMENTING THE POLICY 

Sign-In procedure 

All visitors to Eltham High School are required to report to the school administration area on arrival (see exceptions 
below in relation to parents/carers). Visitors must: 

¶ Record their name, date and time of visit and purpose of visit in the Compass Kiosk. 

¶ Provide proof of identification to office staff upon request. 

¶ Produce their valid Working with Children Check where required by this policy (see reference below)
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         School Council 
(Mandatory) 
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PROCESS FOR POLICY 

DEVELOPMENT AND REVIEW

The Policy is de veloped or re view e d by 
the Policy Writer  or  Policy Writing Te am 

us ing the agre ed "Policy Te mplate"

The policy is pres ented to the 
Planning and Policy Re view  Team

Re levant groups are consulted in relation 
to the  policy by the  Policy Writer  / Policy 

Writing Te am

Fee dback  is adres ses  by the Policy 
Write r /Policy Writing Te am

Further 

Clarification

Additional 

Feedback
Re-presented

The policy is re-pre sented to the  
Planning and Policy Re view  Team

The policy is pres ented to the 
School Council for e ndors em ent

The policy is endorse d by the  
School Council

Approved


